FIRST FORM
CRISTO REY CORPORATE INTERNSHIP PROGRAM – 
MAKE-UP DAY SCHEDULING FORM
2ND SEMESTER: JANUARY – JUNE 2020

*EACH ABSENCE THAT IS NOT MADE UP WILL RESULT IN A $150 CHARGE TO THE STUDENT’S ACCOUNT*
DAYS MISSED IN THE 2ND SEMESTER MUST BE MADE UP BY FRIDAY, JUNE 19TH TO AVOID A $150 CHARGE

SCHEDULE YOUR MAKE-UP DAY
Instructions: 
1. Student coordinates a date for the make-up day with his/her supervisor. 
2. The student AND supervisor fill out/sign the form; the student turns this form back into CIP. 
[bookmark: _GoBack]3. The student will then be given a second form to be signed by their supervisor when the make-up day has been completed.
 
Student Name (print): _______________________________________________________
                                                                
Date(s) Absent: _____________________________________________________________

Company Name: ____________________________________________________________

Supervisor Name (print): _____________________________________________________

Make-up Date(s) Confirmed by Supervisor: ______________________________________
							  (Enter dates here; see reverse side for available dates)

SUPERVISOR/STUDENT AGREEMENT
The student and I (Supervisor of student) have discussed his/her absence(s) and have mutually agreed that he/she will make-up the time lost on the above-mentioned date(s).


__________________________________		        ____________________________________
Signature of Supervisor	Date		         Signature of Student		Date

*Please complete the transportation section on the reverse side*

Available Make-Up Dates for Second Semester:

	Available Make-up Dates:
Date must be approved by Supervisor
	Transportation:
Please select if available

	*Monday, February 17th
President’s Day – School CLOSED
	NO CIP TRANSPORTATION.  Students must arrange their own transportation.

	*Friday, March 6th
Faculty/Staff Retreat – School CLOSED
	NO CIP TRANSPORTATION.  Students must arrange their own transportation.

	*Thursday, March 26th 
Parent Conferences – School CLOSED
	NO CIP TRANSPORTATION.  Students must arrange their own transportation.

	*Friday, March 27th
Professional Development Day – No Classes/No CIP
	Yes, I would like transportation from CIP
No, I will arrange my own transportation

	*Monday, April 6th – Friday, April 10th
*Monday, April 13th 
Spring Break – School CLOSED
	NO CIP TRANSPORTATION. Students must arrange their own transportation.

	*Tuesday, May 26th
* Thursday, May 28th
*Friday, May 29th
Seniors ONLY
	Yes, I would like transportation from CIP
No, I will arrange my own transportation

	*Monday, June 15th – Friday, June 19th 
Non-Seniors ONLY
	Yes, I would like transportation from CIP
No, I will arrange my own transportation




YOUR MAKE-UP DAY WILL NOT BE MARKED COMPLETE UNTIL YOU TURN IN YOUR SECOND FORM.  FAILURE TO DO SO WILL RESULT IN A $150 FINE TO YOUR STUDENT ACCOUNT!
