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CRISTO Rey

JESUIT HIGH SCHOOL






TITLE: 

Relationship Manager (RM)
DEPARTMENT: 
Corporate Internship Program
REPORTS TO: 
Director of Corporate Internship Program
FLSA STATUS: 
Exempt, Entry Level position
SCHEDULE: 
Full-Time Position; work year-round (July-June fiscal year), with time off during school breaks, holidays, and vacation.


Overview of School

Cristo Rey Jesuit High School empowers Baltimore youth to succeed in college, career, and life. We provide access and opportunity for students of religious, racial, and ethnic diversity to excel through rigorous academics, a corporate internship program, extracurricular activities, and faith formation. We transform lives in the Catholic, Jesuit tradition of faith, justice and reconciliation.

Responsibilities:

The responsibilities include, but are not limited to the following:
· Achieve Corporate Sponsor retention goals through conducting on site visits, excellent communication, and timely follow up. 

· Fulfill all aspects of the student performance management process.

· Participate in the Rewards and Recognition program for students.  

· Execute transportation process and related transportation matters to ensure the safety and security of students.

· Update, organize, and ensure accuracy of all CIP records.

· Supervise students working at the school.

· Participate in the Admissions process to ensure students are solid candidates for working.

· Assist and plan Corporate Sponsor events.

· Respond promptly to internal and external customers to build strong relationships.

· Facilitate classes during Prep for Success training program and assist with planning.

· Assist with annual process of renewing Corporate Sponsors.

· Attend and participate in all Command Performance events.
Minimum Qualifications (Knowledge, Skills, Abilities)
· Bachelor’s Degree, preferably in business, marketing, or education

· Entry level position

· Excellent oral and written communication skills, 

· Excellent organizational skills

· Experience and/or eagerness to work with urban students and families

· Experience working with youth

· Passionate about mission

· Proficient in Microsoft Office applications
· Candidates will be required to show proof of being fully vaccinated against COVID-19 upon commencing employment. Reasonable accommodations will be considered on a case-by-case basis for exemptions to this requirement in accordance with applicable law.

To apply: Email a cover letter and resume to hr@cristoreybalt.org. No phone calls, please.

Disclaimer:

This job description in no way states or implies that these are the only duties to be performed by the employee(s) incumbent in this position.  Employees will be required to follow any other job-related instructions and to perform any other job-related duties requested by any person authorized to give instructions or assignments.  All duties and responsibilities are subject to possible modification to reasonably accommodate individuals with disabilities.  To perform this job successfully, the incumbents will possess the knowledge, skills, and abilities to perform each duty proficiently.  Some requirements may exclude individuals who pose a direct threat or significant risk to the health or safety of themselves or others.  The requirements listed in this document are the minimum levels of knowledge, skills or abilities.  This document does not create an employment contract, implied or otherwise, other than an “at will” employment relationship.

The company is an Equal Opportunity Employer, drug free workplace, and complies with ADA regulations as applicable.


